
 

 

 
  

             Chandrakirti Meditation Centre 
 
Job Description for the Spiritual Program Coordinator (SPC) 

 
Chandrakirti Meditation Centre is a Tibetan Buddhist centre et in the peaceful hills of the countryside 
in Upper Moutere, Nelson, New Zealand. 
 

  

 
 

The Centre offers a supportive environment for the study and practice of Tibetan Buddhist 
philosophy. We are fortunate to have a long-term resident teacher, Lharampa Geshe Jampa Tharchin, 
and currently offer the FPMT Basic Program alongside Lam Rim–based classes. 
 

We are seeking a warm-hearted, well-organised and creative SPC to join our community. 
 

The SPC is primarily responsible for: 
  

● Planning the spiritual program and its budget in consultation with the Centre Director  

● Ensuring that the spiritual program reflects the unique FPMT lineage, as presented in FPMT 
education programs and the FPMT Five Pillars of Service 

● Setting up and coordinating a Spiritual Program team to support you in this role 

● Managing the implementation of the program.  

● Managing social media and website content. 

● Welcoming newcomers, supporting volunteers and fostering centre harmony. 

Spiritual requirements: 
 

● You will have a commitment to Buddhist practice, with a commitment to FPMT’s vision 

● You will have familiarity with the FPMT tradition of study, practice, service and ethical 
conduct 

● You will preferably have attended either a one-month Kopan course, or a one-month retreat 
with Lama Zopa Rinpoche, or have had a commitment to an FPMT centre, study group, or 
project 

● You will have attended an FPMT Foundation Service Seminar, or will commit to do so within 
one year of appointment 



 

 

Required skills and attributes: 
 

● Ability to liaise and work with a range of different people and a commitment to apply 
Buddhist practice to your interactions with others in a variety of situations 

● Good organisational skills and an ability to work to deadlines 

● Ability to lead and coordinate a team of volunteers to support you in your role 

● Flexible, with a ‘can do’ attitude, and the capacity to embrace change and adapt where 
necessary 

● Good computer skills and some experience of using social media to connect with people and 
ability and willingness to learn related new skills in this area 

 
Conditions 
 
Time commitment 

The number of hours required for this role is approximately between 15 to 25 hours per week.  
 

Leave  

The SPC is entitled to 4 weeks leave away from the role every 12 months. This does not include time 
the SPC might need to be away from the centre to attend national meetings, for example, or on 
other centre business. 
 

Support 

This is a volunteer position and can be either a residential or non-residential position, and would be 
ideal for a student devoted to the Buddhist Dharma who enjoys working closely with teachers, staff, 
volunteers and visitors.  
 

Appointment and reporting lines 

The SPC is co-appointed by the centre services director at FPMT International Office and the centre’s 
executive committee. The SPC reports directly to and works closely with the centre director.  

The position is available from March 2026. 
 
 

 

How to apply  
Please send a one-page letter explaining why you believe you are suitable for this role to the centre 
director of Chandrakirti Meditation Centre, Phillipa Rutherford at director@chandrakirti.co.nz.  

You should include in your application: 

1. A detailed resumé that covers previous Dharma and professional experience 

2. The names of two referees (with email addresses and phone numbers), preferably one 
spiritual and one professional 


