
 

 
 

BUDDHA	HOUSE	
	

Centre Director — Job Description 

 
Buddha House is a flourishing city centre that is in an exci4ng 4me of growth and building 
development. The centre is well established, financially sound, and has a harmonious community of 
dedicated volunteers.  

Buddha House FPMT is seeking applica4ons from interested individuals to fill its centre director 
posi4on, which is a full-4me, based-in-Adelaide, Australia posi4on with an an4cipated start-up date 
around April 2026.    

 

The Centre Director is primarily responsible for: 

● Coordina4ng and supervising the running of the centre 

● Providing leadership and guidance to the staff and volunteers 

● Promo4ng harmony within the centre and the within the local community 

● Understanding and upholding FPMT policies and guidelines 

Spiritual requirements: 

● You will have a strong connec4on to Buddhism and offering service to others 

● A commitment to work to support FPMT’s vision 

● You will have familiarity with the FPMT tradi4on of study, prac4ce, service and ethical 
conduct 

● You will have aOended an FPMT Founda4on Service Seminar, or will commit to do so within 
one year of appointment 

Required skills and a<ributes: 

● Excellent communica4on skills 

● Ini4ta4ve and problem-solving skills 

● Flexible, with a ‘can do’ aTtude, and the capacity to embrace change and adapt where 
necessary 

● Ability and willingness to work as part of a mutually suppor4ve team 

● Excellent wriOen and oral English language skills 

● Good computer skills and some understanding of using social media to connect with people 
and ability and willingness to learn related new skills in this area 

  



Condi=ons 

Time commitment 

The role of centre director has tradi4onally been voluntary; however, a small s4pend may be 
nego4ated. Other allowances and benefits will be in line with exis4ng policy as decided and 
approved by the execu4ve commiOee of Buddha House Inc.    

The number of hours required for this role is approximately 25-30 hours per week with some 
weekend work required.  

The office hours are 9.30am -12.30pm Monday – Friday.  

The centre is staffed with volunteers, and the director is not required to be in the office during 
these 4mes. Administra4on can be done from a home office via a Cloud-based file sharing  
system or in the office where a desk is provided for this posi4on.  

A_er hours aOendance for special events and on the weekends may be required.   

Leave  

The Centre Director is en4tled to 4 weeks leave away from the role every 12 months. This does not 
include 4me the Centre Director might need to be away from the Centre to aOend na4onal mee4ngs, 
for example, or on other Centre business. 

Appointment and repor1ng lines 

The centre director is co-appointed by the execu4ve commiOee with the agreement of FPMT Inc. The 
centre director reports to and is a member of the execu4ve commiOee. 

Appointment is for a period of 2 years with a proba4onary period of 6 months. The appointment is 
renewable at the discre4on of the execu4ve commiOee. 

 

 

 

How to apply  
Please send a one-page leOer explaining why you believe you are suitable for this role to the centre 
director of Buddha House, Lyndy Abram at director@buddhahouse.org. 

You should include in your leOer: 

A detailed resumé that covers previous Dharma and professional experience 

The names of two referees (with email addresses and phone numbers), preferably one spiritual and 
one professional 

Applica4ons will be received un4l the end of March 2026. 

Short-listed candidates will be contacted for an interview with the Buddha House execu4ve 
commiOee and provided with a more detailed Job Descrip4on and informa4on on contract 
en4tlements.   

   


